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City of Stonecrest

Department of Purchasing and Contracting

February 1, 2022

Request For Proposal (RFP) No. 2022-03

For

City Hall Usage Review and Assessment

Proposal will be received up to 2:00 p.m., ET on March 1, 2022.

Questions regarding the Request for Proposal process should be directed to 
https://www.bidnetdirect.com/georgia/cityofstonecrest . Only questions received 
prior to 5:00 p.m., ET on February 11, 2022, will be considered.
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Request for Proposal for 

City Hall Usage Review and Assessment Study 

1.0 Background

1.1The City of Stonecrest, Georgia is a municipality located within the Atlanta-metro region with 
a population of approximately 50,000 people. The City was formed in 2017 and currently 
functions under a Council/Manager form of government. The City is approximately 38 sq 
miles in size and has a mix of residential, business and rural uses that make up the City’s 
landscape.  

1.1.1 The City currently operates through a private services contract with Jacobs 
Engineering to perform the majority of municipal services for the community. These 
services include Code Enforcement, Building Inspections, Information 
Technology/GIS, Parks and Recreation, Communications, Engineering, Finance, 
Planning and Zoning, Economic Development and Administration. The City is 
currently served by approximately 40 employees who are primarily housed at the 
Stonecrest City Hall and the City’s Recreation Facility.  

1.1.2 At the end of 2021, Jacobs will no longer provide municipal services on behalf 
of Stonecrest. At that time, the City will address their service needs through a 
combination of hired, in-house personnel and contracted service providers. The City 
expects their staffing to increase to approximately 50 FTE’s at the end of 2021 with 
the majority of those employees being housed in City Hall. 

1.1.3 The current Stonecrest City Hall is located in a portion of an existing building at 
3120 Stonecrest Blvd. The building is 2 stories with total area of 56,656 sf. Of this, 
the City leases approximately 12,500 sf which is comprised of offices, cubicles, 
conference rooms, Council Chambers, and storage areas. City Hall houses 
approximately 35 of the 40 staff members working for the City and has currently 
reached its capacity limit. 

1.1.4 The City had previously purchased a local Sam’s Club facility to potentially 
serve as the City’s future City Hall facility. Sam’s Club is located 2994 Turner Hill 
Road in Stonecrest. The building is approximately 133,840 sf in total floor area. It was 
envisioned to potentially include a theater as well as the staffing for various municipal 
service functions. Since its original purchase, City leaders have begun to question 
whether there is a better, more appropriate use for the Sam’s Club building. This has 
led to the City’s interest in having an evaluation performed on the best recommended 
uses for the building. 

1.1.5 The City of Stonecrest wishes to adhere to several important pillars as part of 
the development of this usage review and assessment: 

 Transparency – the City wishes to be open and transparent to the community in the 
execution of this review. Public sentiments should be included as a component of 
the study; 
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Cost-effective – the City wants to pursue the most cost-effective option, both in the 
short- and long-term. The cost review should consider capital costs, operational 
costs, debt service and all other elements that will have a financial impact on the 
City;

Maximum public accessibility – the City wants to ensure that their eventual City 
Hall, whether at Sam’s Club or another location, maintains an accessible presence 
to the citizens of the community. It should be convenient for all constituents who 
wish access to City information, documents and staff; and

Sustainable - best practices for sustainability will be evaluated, analyzed and 
employed where appropriate in all aspects of the City’s future City Hall, especially 
where cost savings can be realized as a result of its inclusion.

Purpose

1.1.6 The City is seeking the services of a qualified consulting firm to perform all work 
necessary to evaluate the effectiveness of the current Sam’s Club facility, parking and 
overall parcel as a potential City Hall/City Service Center for Stonecrest. This effort 
will include a space evaluation that will determine potential staffing capacity as well 
as a determination of how long the space will adequately meet the future space 
needs of the City. The City’s space needs will factor both a singular administrative 
component (City Hall) as well as a complete City service portfolio, to include a future 
Public Works Department (City Service Center). The evaluation will also consider 
other possible complimentary functions that can be accommodated within Sam’s Club 
parcel/facility as part of the City Hall operations. Other options and opportunities for a 
City Hall facility to be eventually owned by the City will be presented for consideration 
and comparison to the Sam’s Club alternative. Finally, the evaluation will consider 
possible alternative uses for the Sam’s Club parcel that could be realized if the City 
were to sell or lease the parcel. Elements of the evaluation include construction costs, 
revenue projections, maximum staffing capacity, allowable (preferred) alternative 
uses and other associated data that will allow for a final recommendation to be 
included regarding best final use for Sam’s Club.

2.0 Objectives

2.1.1 The usage review and assessment is intended to achieve the following strategic 
objectives:

Ensure the efficient, sound and cost-effective provision of public services to current 
and future residents, workers, business owners and visitors of Stonecrest;

Certainty, accuracy and reliability of data and information that can be relied upon in 
the development of a final recommendation; and

Profit-centric model that will ensure maximum return on the City’s investment in 
their future City Hall and the Sam’s Club parcel/facility.

Scope Details

2.1.2 This scope involves the identification and analysis of the Sam’s Club facility as 
a potential City Hall/City Service Center as well as other possible 
private/public/combined uses that may be worth considering. Specific tasks shall 
include:

Utilizing all reasonable means to review and assess the Sam’s Club building to 
determine its appropriateness as a future City Hall/City Service Center for 
Stonecrest.
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Review of existing parking and infrastructure serving the site to ensure its ability to 
provide adequate service for the desired end use(s) of the parcel and associated 
facility.  

 Projected future staffing levels for the City, both with and without the inclusion of a 
future Public Works Department. Projections will be based on expected population 
growth, desired City service levels and best management practices for high-
performing City operations. 

 Identification of other complimentary occupants within the facility and/or parcel in 
concert with the City Hall/City Service Center use. Complementary uses may 
include public, private, non-profit or any combination. Examples include private 
businesses that serve the building occupants, government services provided by 
other agencies, or any other use that fits within the context of the parcel and 
surrounding properties. 

 Provide local examples of City Hall/City Service Center alternatives that include 
eventual ownership by the City as comparisons to the Sam’s Club site. Purchasing 
the current leased City Hall space is one obvious alternative to be evaluate but 
other applicable facilities will also be included. For comparison purposes, the 
alternatives will be evaluated for cost per sf to own/operate/maintain, useful life for 
projected staff growth, feasibility, ease of use, and other applicable details that 
would factor into the decision-making process. 

 Alternative uses for the site that do not include City occupancy shall also be 
provided for consideration. These uses will factor both leases with continued City 
ownership as well as sale of the property. The City will want to maintain some level 
of control of the proposed use to ensure it fits within the community vision for this 
parcel. Therefore, an outright sale without conditions will not be viable option. There 
is hope that the Sam’s Club parcel can be the catalyst for the creation of a 
Stonecrest “City Center” and therefore, uses that fit within this scheme are 
encouraged. Examples of desirable uses include a convention center, mixed use 
retail corridor with a residential component, entertainment complex and multi-
government compound, to name just a few. 

Coordination 

2.1.3 The selected Consultant will need to coordinate their efforts with the City and 
associated stakeholders. These affected parties include, but are not limited to: 

 City management and directors who would potentially occupy a City Hall/City 
Service Center facility; 

 Elected officials, when coordinated with and through the Acting City Manager; 

 DeKalb County officials and staff; 

 Stonecrest Economic Development Director, relative to possible alternative uses of 
the parcel; and 

 Developers, landowners and business owners, with property and projects in close 
proximity to the Sam’s Club site. 

General Work Outline 

2.1.4 The selected Consultant shall perform the following general tasks as part of the 
usage review and assessment that is expected as the ultimate outcome: 

 Lead a kick-off meeting on-site in Stonecrest with City staff and their technical 
advisors as well as selected stakeholders to review proposed methodology, confirm 
project scope and desired objectives, identify all involved parties requiring 
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coordination, agree on priorities, establish a communication plan, provide available, 
applicable data files, documents and plans and confirm the project schedule, 
including milestones, meetings and dates of deliverables. 

 Perform any in-person site/facility review that is necessary to determine the 
condition of the facility, assets, and infrastructure associated with the Sam’s Club 
site. 

 Develop a complete stakeholder list, based on input from the City as well as 
independent research and conduct stakeholder meetings/workshops as deemed 
necessary to gain feedback on potential uses for the property, issues impacting its 
feasibility, interested third parties that may have interest in the property, and 
land/building owners who can offer alternative City Hall/City Service Center options.  
Phone/email/video calls may be substituted for onsite meetings if deemed by the 
City to be appropriate for particular stakeholder(s). 

 Perform all necessary analysis, review, research, data gathering and preliminary 
planning/cost estimating necessary to make sound, defensible recommendations 
on best possible use of the Sam’s Club parcel and facility as well as a future City 
Hall/City Service Center location. 

 Note any necessary repairs, upgrades or replacements to make existing facility, 
parking, infrastructure and utilities functional to serve the future needs of the City. 
Include planning-level cost estimates for any identified work required to bring the 
property and building up to a usable standard. 

 Identify ideal potential uses for the Sam’s Club site, including those that can 
cohabitate with a City Hall/City Service Center as well as those that can take over 
the site independently. Include information on whether these uses are best suited 
for a lease arrangement with the City or outright sale of the property. 

General Requirements / Criteria 

2.1.5 All recommendations are to be developed with consideration for current and 
future City services to meet the long-term needs of the community. 

2.1.6 All potential facility/parcel uses that that are applicable to the Sam’s Club site 
will be reviewed impartially and objectively to ensure that sound, cost-effective 
solutions are offered for the City’s consideration. 

2.1.7 All recommendations will factor the following criteria as part of the evaluation: 

 Complete Remodel/Repair Costs 

 Operation and Maintenance – maintainability, ease and cost 

 Long-term Cost/Efficiency Savings 

 Value Added – customer experience and operational improvements 

 Supply and Demand conditions for any proposed non-government uses 

 Applicability to Site – site-specific details and adjacent property uses 

 Stakeholder Needs and Preferences 

 Additional Applicable Factors 

Duration 

2.1.8 Upon issuance of a Notice to Proceed, the Services shall be completed within 
180 days including the submission of the Final Usage Review and Assessment 
Study. The duration and proposed schedule shall be confirmed by all submitting firms 
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as part of their Technical Proposal submission.

3.0Deliverables

3.1.1 The following deliverables shall be provided at agreed upon deadlines 
throughout the life of the Usage Review and Assessment Study. Documents shall be 
provided in both hard-copy and electronic form.

Meeting minutes for all project-related meetings with the City and/or stakeholders. 
This will include meetings held remotely as well as those conducted in-person and 
on-site.

Project Update Summary to be provided on a schedule as agreed upon between 
Consultant and City (ideally every 2 – 4 weeks).  The summary will be a high-level 
update on the status of the Project including work accomplished, challenges 
encountered, solutions reached and upcoming work.

Initial Draft Usage Review and Assessment Study for review and comment by the 
City. The Study will include:

Final Draft Usage Review and Assessment Study for confirmation by City.  Prior 
City comments shall be incorporated into the document unless agreement on 
alternative course of action is reached.

Final Usage Review and Assessment Study.

Site 

3.1.2 The Sam’s Club site is bordered by Turner Hill Road. Mall Parkway and 
Stonecrest Parkway E. It is located east of the Mall at Stonecrest
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4.0 PROPOSAL SUBMISSION REQUIREMENTS

4.1 To be entitled to consideration, bids must be submitted electronically at
https://www.biddirect.com/georgia/cityofstonecrest

4.2 The Offeror must submit the following information, preferably in the following order.

Section 1 - Qualifications and Experience

1. Description of your firm and its experience with the evaluation, prioritization, and 
tracking of grant funds, capital improvement plans, or similar exercises;

 
2. The offeror is required to state its organizational resources, which the offeror considers 

to be advantageous to the successful completion of the project. Items to be considered 
include the capabilities and experience of the offeror, identification of the principal 
participants including resumes, certifications and licenses, and office locations.

3. Resumes/experience of the project team and identification of the project 
manager/single point of contact;

Section 2 - Methodology 
 

1. Provide a detailed approach to the scope of work, including your initial engagement 
strategy.  Any deviations from or additions to the Scope of Work should be explained;  

2. Provide your understanding of the project and the City’s needs;

3. Explain the firm’s work plan with detailed specific tasks as noted in the Scope of the 
Proposed Project section of this RFP.   Proposal must consist of all tasks and the 
responsible parties including the City and sub-consultants.

4. Up to 3 profiles of similar projects;

Section 3 – Cost

1. Provide the monthly cost for project management, financial advisory, communications, 
audit, cost tracking, accounting, and report services on requested on the Cost Proposal 
Form for year 1 and year 2.  

Cost Descriptions Detail 

Project Management Services – project oversite, compliance with project requirements and 
compliance with federal, state, and local guidelines, regulations policies and related to 
administrative expenses, accountability, and transparency.  Review and understanding of 
Treasury’s final rules, once released.  
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Communications – Weekly or bi-weekly conference calls throughout the project; create 
presentations and communications. Provide monthly status update. 

 
 

Cost Tracking - Accounting and Reporting Services. 

5.0 SUBMISSION INSTRUCTIONS

5.1 To be considered responsive to this RFP and to facilitate evaluations, proposals should be
organized in the order of the outline given below and include the following information.

5.2 Please include a title on each page of your proposal and number pages to ensure proper 
identification.
1. Cover Letter  
2. Qualifications and Experience 
3. Methodology / Operations
4. Cost Proposal  
5. References

 
6.0     TENTATIVE TIMELINE  

6.1 The proposal shall follow the below time period: 
 

February 1, 2022 Release of RFP 
February 11, 2022 Deadline for Questions at 5:00 p.m. 
March 1, 2022 Submission of Bids Due by 2:00 p.m.
TBD Conduct Interviews, if necessary 
TBD Award at Council Meeting
TBD Anticipated Notice to Proceed  

7.0 EVALUATION OF PROPOSALS

7.1 To be eligible for consideration, proposals shall be presented in accordance with the 
instructions of this solicitation and within the timeframe specified. It shall be the 
responsibility of the awarded banking institution to meet all specifications and guidelines 
set forth herein.

7.2 The City evaluation committee will evaluate each proposal properly submitted.  The City, 
at its sole discretion, determines the criteria and process whereby proposals are evaluated 
and awarded.  No damages shall be recoverable by any challenger as a result of the 
determinations or decision by the City.

8.0 EVALUATION  

8.1 Evaluations will be based on criteria outlined herein. All proposals will be evaluated 
using the same criteria. The criteria used will be:

 Understanding Scope of Work and City needs – 250 points
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Project Approach – 250 points
 Team/Project Manager Capabilities – 200 points 

Team Experience – 150 points
 Fee – 150 points 
 

1) The evaluation will consider all materials submitted to determine whether the vendor’s 
offering is in compliance with the RFP requirements. 

 
2) The ability and capacity of the proposer and the skills, experience, and availability    of 

the specific individuals to be assigned to the City to perform the services required.   

3) The quality of performances by the proposer of previous and similar contracts and 
such other information as may be secured and considered relevant by the City;  

4) The ability of the proposer to present professional and innovative work to similar 
organizations; the skill of the proposer as demonstrated by sample of similar work and 
reference by similar organizations; 

5) The proposed fees and charges will be considered.  

6) Relevance and quality of references. 
 
7)    City staff may conduct in-person interviews and site visits as part of the final selection 

process. Additional information may be requested from the financial institution prior 
to scheduling an interview.  

 
8)   The City reserves the right to negotiate price and/or non-price terms and conditions 

with selected banking institution. 
 
9)   The City reserves the right to negotiate price and/or scope of work terms and conditions 

with selected financial institution.  

10) The City reserves the right to negotiate terms and conditions, which may be necessary 
or appropriate to meet the needs of the City. 
 

9.0 AWARD

9.1 The following bid shall be awarded to one “responsive” offeror on a total lump sum price 
basis.  Unit prices and extensions will be verified and total checked.  Unit price extension 
and net total must be shown. 

 
9.2 The City, at its discretion, may award the Contract to the responsible and responsive 

consultant submitting the proposal which is deemed to be the most advantageous to the 
city. The following is the evaluation criteria the city will consider in determining which
proposal is most advantageous to the city.
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10.0 CONTRACT PERIOD

10.1 This contract shall be from execution to the end of the  usage review and assessment study
and to renew at the sole discretion of the City of Stonecrest. This contract will be
conditional upon the offeror’s ability to comply with requirements set forth in the 
solicitation documents. 

 
11.0 NON-DISCRIMINATION

11.1 The City does not discriminate on the basis of race, age, sex, national origin, religion, or 
disabilities and is an equal opportunity employer.  Minority and women-owned businesses
are encouraged to apply.

 
12.0 BUSINESS ENTERPRISES

The City strongly encourages Small Business firms to participate in this RFP.     
 

13.0      PERMITS, TAXES, LICENSES, BONDS, ORDINANCES, AND AGREEMENTS
 

13.1  All Corporations should provide corporate seal, a copy of the Secretary of State’s Certificate 
of Incorporation, and a listing of the principals of the corporation with the proposal. 

 
14.0     INSURANCE  

14.1     Within 10 days of execution of this Agreement, and at all times that this Contract is in force, 
the Contractor shall obtain, maintain, and furnish the City Certificates of Insurance from 
licensed companies doing business in the State of Georgia with an A.M. Best Rating A-6 or 
higher and acceptable to the City covering: 

a. Statutory Workers’ Compensation Insurance  
a. Employers Liability:              

Bodily Injury by Accident - $1,000,000 each accident             

Bodily Injury by Disease - $1.000,000 policy limit              

Bodily Injury by Disease - $1,000,000 each employee  

b. Comprehensive General Liability Insurance  
a. $1,000,000 limit of liability per occurrence for bodily injury and property 

damage Owner’s and Contractor’s Protective  
b. Blanket Contractual Liability  
c. Blanket “X”, “C”, and “U”  
d. Products/Completed Operations Insurance  
e. Broad Form Property Damage  
f. Personal Injury Coverage 

c. Automobile Liability  
a. $ 500,000 limit of liability  
b. Comprehensive form covering all owned, non-owned and hired vehicles  

d.  Umbrella Liability Insurance  
a. $1,000,000 limit of liability  
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b. Coverage at least as broad as primary coverage as outlined under Items 1, 2 
and 3 above  

e. The City of Stonecrest, Georgia, and its subcontractors and affiliated 
companies, their officers, directors, employees shall be named on the Certificates of 
Insurance as additional insured and endorsed onto the policies for Comprehensive 
General Liability, Automobile Liability and Umbrella Liability insurance maintained 
pursuant to this Contract in connection with liability of the City of Stonecrest and their 
affiliated companies and their officers, directors and employees arising out of 
Contractor’s operations. Copies of the endorsements shall be furnished to the City 
upon execution of this Agreement. Such insurance is primary insurance and shall 
contain a Severability of Interest clause as respects each insured. Such policies shall 
be non-cancelable except on thirty (30) days written notice to the City. Any separate 
insurance maintained in force by the additional insured named above shall not 
contribute to the insurance extended by Contractor’s insurer(s) under this additional insured 
provision.  

15.0 GENERAL TERMS AMD CONDITIONS

a. If there is any question whatsoever regarding any portion of the instructions or
specifications, it shall be the bidding company’s responsibility to seek clarification
immediately from the City of Stonecrest Purchasing Department during the question period 
stated herein.  It shall be the bidder’s responsibility to check 
https://www.biddirect.com/georgia/cityofstonecrest  for any/all addendum(s).
Answer(s) to all questions will be given after the deadline for questions has expired and 
posted to the City of Stonecrest Bidnet portal.  

b. The apparent silence of the specifications and any supplement specifications as to any
details or the omission from it of a detailed description concerning any point shall be
regarded as meaning that only the best commercial practices are to prevail and that only 
materials of first quality and correct type, size and design are to be used.  All workmanship 
is to be of the best quality.  All interpretations of specifications shall be made upon the basis 
of this statement. 
 

c. No reimbursement will be made by the City for any costs incurred prior to a formal notice 
to proceed should an award of contract result from this solicitation.  The proposal must be 
signed by an official authorized to bind the offeror. 

 
d. The City of Stonecrest desires delivery of the material or services specified at the earliest 

possible time after the date of award.  An unreasonable delivery proposal may be cause for 
disqualification of a bid.  Each bidder shall state a definite time and avoid using the terms 
ASAP or approximately so many days. 
 

e. The City reserves the right to accept or reject any and all responses and to waive 
technicalities as deemed to be in the best interest of the City.  The City reserves the right to 
request additional information from a respondent(s) as deemed necessary to analyze
responses.

f. Any variation from the specifications must be clearly stated by the bidding company in 
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writing and submitted with the proposal.

g. The City does not discriminate on the basis of race, age, sex, national origin, religion, or
disabilities and is an equal opportunity employer.  Minority and women-owned businesses
are encouraged to apply. 

 
h. The City strongly encourages Small Business firms to participate in this RFP.     

 
i. Permits, Taxes, Licenses, Bonds, Ordinances, and Agreements: 

All Corporations should provide corporate seal, a copy of the Secretary of State’s
Certificate of Incorporation, and a listing of the principals of the corporation with the 
proposal. 
 

j. All materials submitted in response to this RFP become the property of the City and will be
returned only at the option of the City. The City reserves the right to use any or all ideas
presented in any response to the RFP, and selection or rejection of the proposal does not
affect this right.  

k. After the initial review of proposals, the City may invite representatives of firms responding 
to this RFP to discuss the proposal with key personnel who would be engaged in the 
provision of services. Such interviews will be conducted for fact finding and explanation 
purposes and will not include negotiation. The City will not be liable for expenses incurred 
for any such interview. 

 
l. Until the City acts formally to approve a contract, and until such contract is signed by both

parties, the City is not legally obligated in any respect.  
 

m. The successful responder must maintain all licenses, permits, certifications, and other 
authorizations necessary to provide the needed services as required by federal, state, or local 
laws.  

 
n. The successful responder will be required to indemnify, defend, and hold the City, its 

officers, and employees harmless from and against all losses, claims, suits, or judgments, 
including payment of attorneys’ fees and costs, incurred, or asserted against the City as a
result of or arising from the firm’s negligent acts or omissions. This provision of a contract 
resulting from this RFP will survive the expiration or termination of the contract.  

 
o. During the Selection Process, the City reserves the right for any reason deemed appropriate 

by the City:  to waive portions of the RFP; to waive any minor informality in the proposal; 
to request "best and final" offers; to reject any and all Proposals; to terminate the RFP; and 
to issue a new RFP. 
 

p. Termination of Contract:  It is understood that the City retains the option to terminate this 
Agreement for any reason at the end of each contract year without pecuniary risk or 
penalty or at any point during the contract term with evidence of just cause.  The 
termination will become effective, and this Agreement shall terminate sixty (30) days 
prior to the end of the contract year or for just cause.  The termination will become 
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effective, and this Agreement shall terminate thirty (30) days following written 
notification of intent.
 

q. Force Majeure - The City shall not be responsible for any delay or failure of any other 
obligations hereunder due to any occurrences commonly known as force majeure, 
including but not limited to, acts of God, war, acts of terror, labor disputes, strikes, 
lockouts, civil commotion, pandemic, epidemic, international trade disputes, or acts of 
government or government agency or officers. 
 

16.0 PROFESSIONAL SERVICES AGREEMENT

16.1 The selected Contractor is expected to enter into the standard City agreement as 
per Exhibit C. Responding organizations are able to propose their own 
agreement. The City reserves the right to reject any proposed agreement that 
does not conform to the specifications contained in this RFP and which is not
approved by the City Attorney’s office. 

 
17.0 CAUSES FOR TERMINATION  

17.1 Causes for termination of the agreement may include an of the 
following:   Failure to promptly and faithfully provide the services required at 
the prices indicated in the proposal; violation of any law governing services 
provided to the City; failure to cooperate upon receiving any reasonable request 
for information or service; or improper actions of the officers or employees 
which, in the opinion of the City, would adversely affect its interest, or endanger 
the structure of the City such as a spin off or merger which materially affects the 
terms of this agreement.   The City may terminate the agreement without penalty 
on 90 days’ notice. 

 
18.0 AWARD OF CONTRACT

18.1 The Purchasing Department will open the Proposals and prepare a register of those
responders submitting proposals.  All proposals shall remain firm for forty-five (45)
calendar days after the Proposal opening.

18.2 Before awarding the RFP, the City may request additional information from Responders. 

18.3 The City reserves the right to reject any and all Proposals if it determines that the criteria
set forth has not been met or for any other reason in its sole discretion. 

18.4 The RFP contract will not necessarily be awarded to the Responder submitting the Proposal 
that receives the highest rankings or submits the highest financial proposal. The City will 
award the contract to only one responsive and responsible Responder submitting the most 
advantageous proposal taking into consideration the evaluation criteria, responsiveness of 
the proposal to the RFP Requirements, program goals and objectives, benefits to the 
community, and overall costs to the City.  
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The selected proposal will be presented to the City of Stonecrest Mayor and City Council
for formal acceptance and authorization of an Agreement. 
 

19.0 PROPOSALS REJECTIONS

19.1     The City reserves the right to accept or reject any and all responses and to waive 
technicalities as deemed to be in the best interest of the City.  

19.2 Proposals will be rejected from any party (as an individual or as part of a
partnership or entity) who:

Is delinquent in the payment of property or other taxes with Stonecrest;
 Is delinquent in the payment of a loan(s) with the City; 

Has had property acquired through foreclosure or a judgment within the past ten 
(10) years;
Has outstanding judgments or debts owed to the City;
Has been convicted of a felony that affects property or neighborhood stability, health
safety, or welfare.

19.3     Public records and tax and court records will also be checked prior to award of contract. If 
these conditions exist, the City may terminate the Contract. 

 

20.0   DISCLAIMER/RESERVATION OF RIGHTS 

20.1 The City does not make representations or warranties, express or implied, as to the accuracy
and/or completeness of the information provided in this RFP.   

20.2 The City reserves the right to extend the deadline for submission of Proposals, to request 
supplementary information, to conduct interviews with any or all of the developers 
submitting proposals, to waive minor informalities, and to reject any or all proposals, in 
whole or in part, if in its sole judgment the best interests of the City would be served in 
doing so. The City will reject any and all proposals when required to do so by applicable 
law. 

 
 
 
 
21.0 DUE DILIGENCE

21.1 The Responder shall be responsible for conducting due diligence in responding to this RFP.  
If, after the RFP is issued but prior to the receipt of Proposals, the RFP must be amended 
or clarified, the purchasing agent may issue an Addendum.   

  
Should you have any questions, contact Joyce Carter, Procurement Manager, at (470)727-
0068 or  https://www.bidnetdirect.com/georgia/cityofstonecrest. 
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CERTIFICATION OF SPONSOR 
DRUG-FREE WORKPLACE 

 

I hereby certify that I am a principle and duly authorized representative of 

_______________________________________________, (“Contractor”), whose address is 

____________________________________________________________________________, 

________________, ___________________ _______, and I further certify that:

(1) The provisions of Section 50-24-1 through 50-24-6 of the Official Code of Georgia 

Annotated, relating to the “Drug-Free Workplace Act” have been complied with in full; and

(2) A drug-free workplace will be provided for Contractor’s employees during the 

performance of the Agreement; and

(3) Each Subcontractor hired by Contractor shall be required to ensure that the subcontractor’s 

employees are provided a drug-free workplace. Contractor shall secure from that 

subcontractor the following written certification: “As part of the subcontracting agreement 

with Contractor, ________________________________ certifies to Contractor that a 

drug-free workplace will be provided for the Subcontractor’s employees during the 

performance of this Agreement pursuant to paragraph (7) of subsection (b) of the Official 

Code of Georgia Annotated, Section 50-24-3”; and 

(4) The undersigned will not engage in unlawful manufacture, sale, distribution, dispensation, 

possession, or use of a controlled substance or marijuana during the performance of the 

Agreement. 

 
CONTRACTOR: ______________________________________________________________ 
 
Date: __________________ Signature: _______________________________________
 
Title: _________________________________________      
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REQUEST FOR PROPOSAL APPLICATION

This form must be completed by Responders of this RFP.  Attach additional information as 
needed or as required.  If you attach confidential material, clearly identify if the attachments 
are proprietary. 
 

 Applicant Name _______________________________________________________________ 
 
Applicant Address _____________________________________________________________ 
 
Applicant Phone ___________________________Email _______________________________ 
 
The ___________________ (that will be responsible for management of the contract associated 
with this RFP) is a Legal Entity:    
 

 Individual(s) If multiple, identify   
 Corporation 
 LLC  
 Joint Tenants
 Tenants in Common  
 Partnership 
 Other (Identify Other) __________

 
If not a Georgia corporation/partnership, state where organized: ______________________
 

(Attach current corporation documentation.)
 
Management TEAM    

 
____________________________________________________________________________                                                                                                                             

___________________________________________________________________________                                                                                                                        

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Other Members______________________________________________________________

Other Members_______________________________________________________________           
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CONFLICT OF INTEREST DISCLOSURE

The following information must be disclosed:
 

1. List the names of all persons having a financial interest in the consultant's business. 
________________________________________  
________________________________________ 
________________________________________ 
________________________________________ 
________________________________________ 
 

2. If any person identified pursuant to (1) above is a corporation or partnership, list the  
names of all individuals owning more than 10% of the shares in the corporation or  
owning any partnership interest in the partnership. 
________________________________________    
________________________________________ 
________________________________________ 
________________________________________ 
________________________________________ 
 

3. If any person identified pursuant to (1) above is a nonprofit organization or a trust, list 
the 
names of any person serving as director of the nonprofit organization or as trustee or 
beneficiary or trustor of the trust. 
________________________________________  
________________________________________ 
________________________________________ 
________________________________________ 
________________________________________ 
 

4. List the address of any property owned by the Consultant or principals identified in (2) 
that is located in Stonecrest and/or DeKalb County. 
________________________________________  
________________________________________ 
________________________________________ 
________________________________________ 
________________________________________ 

(NOTE: Attach additional pages as necessary.)
 
Person is defined as: Any individual, firm, co-partnership, joint venture, association, social club,
fraternal organization, corporation, estate, trust receiver, syndicate, this and any other group or 
combination acting as a unit. 
 
__________________________________________  _________________ 
Authorized Signature of Responder                                                               Date 
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CERTIFICATE AND ACKNOWLEDGEMENT 
                        
Applicant certifies that it as individual or member of a corporation or partnership is not now 
and will not be at contract execution in violation of the following policies: 
 

 YES  NO Delinquent in the payment of taxes due to the City of Stonecrest; 
 YES  NO Building or health code violations on property owned that is not 

being actively abated;   
 YES  NO  Been convicted of a felony crime that affects property or 

neighborhood 
 stability or safety; 

 YES  NO   Have any outstanding judgments or debts to the City; 
 YES  NO   Have no past due loan(s) with the City; 
 YES  NO   Been subject to a foreclosure within the previous ten (10) 

years; 
 YES  NO   Been involved in litigation relating to a project either voluntary or 

involuntary within the past five (5) years; and 
 YES  NO    Been adjudged bankrupt either voluntary or involuntary 

within the past ten (10) years. 
 

I/We acknowledge understanding of the above policies and certify that none of the individuals 
or members of a corporation or partnership are in violation. I certify that this information is true 
and correct. 
 

 I/We further certifies that the information and exhibits comprising this RFP are true and correct. 
Unsigned/undated submissions will not be considered. 

CERTIFICATION OF AUTHORIZED REPRESENTATIVE:
I ___________________________as Authorized Representative for 
________________________, 
hereby certify that all information and materials submitted in response to this RFP 
are true and accurate to the best of my knowledge and belief. I understand that any 
attempt to falsify information in this application shall result in disqualification. 
Further, I hereby consent to requests that the City may make of third parties for 
information to substantiate information provided in this RFP, and I authorize third 
parties to release such information to the City. 
__________________________________________  _________________ 
Authorized Signature of Responder      Date 
 
__________________________________________ 
Print or type name  
 
________________________________________  _________________ 
Authorized Signature of Responder      Date 
 
__________________________________________ 
Print or type name  
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CONTRACT AGREEMENT 

AGREEMENT BETWEEN THE CITY OF STONECREST AND _____________________ 
FOR REQUEST FOR PROPOSAL FOR STONECREST CITY HALL ANALYSIS

 

 This Agreement (the “Agreement”) is made this ___ day of ___________, 2022, by and 
between ______________________ (hereinafter referred to as “Company”), and the City of 
Stonecrest, Georgia (“City”). 

 

WITNESSETH: 

 WHEREAS, Company is engaged in the business of providing the necessary materials and 
labor to complete the Work in the manner therein specified within the time specified, as therein 
set forth; and 

 WHEREAS, the City of Stonecrest seeking proposals for qualified vendors to provide an 
analysis of potential city hall locations. 

 WHEREAS, Company is willing and able to render said services; 

 NOW, THEREFORE, in consideration of the mutual terms, conditions and covenants set 
forth herein, the parties hereto agree as follows: 

 
1. SERVICES

Company agrees to render services (the “Services”) to the City to furnish all specified materials or 
approved equivalent, equipment, and labor to complete the required renderings and assessments 
as described in its entirety to the specifications as directed and the terms of this contract including 
all incidentals as directed by the City Manager or his representative or as set forth in Exhibit “A” 
specifically as detailed in the Scope of Services. Company agrees to perform the Services at the 
direction of the appropriate department head, or his designee, in the manner and to the extent 
required by the parties herein, as may be amended hereafter in writing by mutual agreement of the 
parties.

2.  COMPENSATION

a. Fee. In consideration for Services, City shall pay to Company a fee not to exceed 
the cost described in the Submittal, incorporated herein as Exhibit “B”. The full cost of said 
services shall not exceed $__________________ for all the services detailed.  

 

b. Manner of Payment. The City agrees to pay said invoices within thirty (30) days 
of receiving same. As the City is a local government entity and thus exempt from sales taxation, 
notwithstanding the terms of the submittal, Company acknowledges that the City shall not be 
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responsible for payment of any sales taxes on any invoices submitted for the services provided 
under this Agreement. 

3.  RELATIONSHIP OF PARTIES  

a. Independent Contractors. Nothing contained herein shall be deemed to create any 
relationship other than that of independent contractor between City and Company. This 
Agreement shall not constitute, create, or otherwise imply an employment, joint venture, 
partnership, agency or similar arrangement between City and Company. It is expressly agreed 
that Company is acting as an independent contractor and not as an employee in providing the 
Services under this Agreement.  

b. Employee Benefits. Company shall not be eligible for any benefit available to 
employees of the City including, but not limited to, workers’ compensation insurance, state 
disability insurance, unemployment insurance, group health and life insurance, vacation pay, sick 
pay, severance pay, bonus plans, pension plans, or savings plans. 

c. Payroll Taxes. No income, social security, state disability or other federal or state 
payroll tax will be deducted from payments made to Company under this Agreement. Company 
shall be responsible for all FICA, federal and state withholding taxes and workers’ compensation 
coverage for any individuals assigned to perform the Services for the City. 

4.  CONTRACT PERIOD 

The performance period for this contract shall be upon completion of the full scope of work. 
Contract performance shall begin on the date stated in the contract award letter. 

5.  TERMINATION FOR CAUSE AND FOR CONVENIENCE

Either party shall have the right to terminate this Agreement if the other party is in default of any 
obligation hereunder and such default is not cured within ten (10) days of receipt of a notice from 
the other party specifying such default. “Default” shall mean:

a. If the City fails to make payments when due or fails to perform or observe any of 
its duties or obligations under the terms of this Agreement;

b. If Company fails to perform or observe any of its duties or obligations under the 
terms of this Agreement;

c. If either the City or Company shall have made any warranty or representation in 
connection with this Agreement which is found to have been false at the time such 
warranty or representation was made and is materially harmful to the other party.
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This Agreement may also be terminated by the City for convenience by giving Company written 
notice sixty (60) days prior to the effective date of termination. 

6.  COMPENSATIVE IN EVENT OF TERMINATION 

If this Agreement is terminated by the City for convenience, Company shall be exclusively limited 
to receiving only compensation for the pro-rata work performed and appropriately documented to 
and including the effective date identified in the written termination notice, but in no event shall 
Company receive less than a prorated amount of the service fees hereunder. Any amount over the 
amount otherwise due by the City for the services provided prior to the termination date shall be 
refunded by the Company within ten (10) days of the date of termination, with the exception of 
any costs incurred by the Company in removal of equipment and shutting down the project, which 
costs shall be borne by the City in the event of termination for convenience. 

7. TERMINATION OF SERVICES AND RETURN OF PROPERTY 

Upon the expiration or earlier termination of this Agreement, Company shall immediately 
terminate the Services hereunder and shall deliver promptly to the City all property relating to the 
Services that is owned by the City.  

8.  STANDARD OF PERFORMANCE AND COMPLIANCE WITH APPLICABLE 
LAWS

Company warrants and represents that it possesses the special skill and professional competence, 
expertise, and experience to undertake the obligations imposed by this Agreement. Company 
agrees to perform in a diligent, efficient, competent, and skillful manner commensurate with the 
highest standards of the profession, and to otherwise perform as is necessary to undertake the 
Services required by this Agreement, including the requirements set forth in the Certification of 
Sponsor Drug Free Workplace Exhibit “C”. 

Company warrants and represents that it will, at all times, observe and comply with all federal, 
state, local and municipal ordinances, rules, regulations, relating to the provision of the Services 
to be provided by Company hereunder or which in any manner affect this Agreement.

9.  CONFLICT OF INTEREST

Company warrants and represents that:

a. the Services to be performed hereunder will not create an actual or apparent conflict 
of interest with any other work it is currently performing; and
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b. Company is not presently subject to any agreement with a competitor or with any 
other party that will prevent Company from performing in full accord with this Agreement; and
 

c. Company is not subject to any statute, regulation, ordinance, or rule that will limit 
its ability to perform its obligations under this Agreement. The parties agree that Company shall 
be free to accept other work during the term hereof; provided, however, that such other work shall 
not interfere with the provision of Services hereunder. 
 

10.  PROPRIETARY INFORMATION  
 
Company acknowledges that it may have access to and become acquainted with confidential and 
other information proprietary to the City including, but not limited to, information concerning the 
City, its operations, customers, citizens, business, and financial condition, as well as information 
with respect to which the City has an obligation to maintain confidentiality (collectively referred 
to herein as “Proprietary Information”). Company agrees not to disclose, directly or indirectly, to 
anyone or to use or to allow others to use, for any purpose whatsoever, any Proprietary Information 
of any type, whether or not designated confidential or proprietary, acquired in the course of 
performing under this Agreement. The obligations of Company under this section shall survive the 
termination of this Agreement. 

11.  INSURANCE 

Company agrees to defend, indemnify, and hold harmless the City of Stonecrest, its officers, 
employees, and agents, to the extent allowed by applicable law, from and against any and all third-
party claims, losses, liabilities, or expenses (including, without limitation, attorneys’ fees) which 
may arise, in whole or in part, out of a breach by the Indemnitor of its obligations under this 
Agreement. 

12.  ASSIGNMENT

 
Company shall not assign this Agreement without the prior express written consent of the City. 
Any attempted assignment by Company without the prior express written approval of the City 
shall at the City’s sole option terminate this Agreement without any notice to Company of such 
termination.
 
13.  NOTICES

All notices or other communications required or permitted to be given under this Agreement shall 
be in writing and shall be deemed to have been duly given when delivered personally in hand, or 
when mailed by certified or registered mail, return receipt requested with proper postage prepaid, 
addressed to the appropriate party at the following address or such other address as may be given 
in writing to the parties: 
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If to the City:  With copies to:

Procurement Department   City Attorney 
Stonecrest City Hall     Fincher Denmark, LLC 
3120 Stonecrest Blvd.  8024 Fair Oaks Court  
Stonecrest, Georgia 30038  Jonesboro, Georgia 30236

If to the Company:

______________________ 
______________________ 
______________________ 
______________________ 

 

14.  GOVERNING LAW AND CONSENT TO JURISDICTION 

This Agreement is made and entered into in the State of Georgia and this Agreement and the rights 
and obligations of the parties hereto shall be governed by and construed according to the laws of 
the State of Georgia without giving effect to the principles of conflicts of laws. The jurisdiction 
for resolution of any disputes arising from this Agreement shall be in the State Courts of DeKalb 
County, Georgia.

15.  WAIVER OF BRENCH

The waiver by either party of a breach or violation of any provision of this Agreement shall not 
operate or be construed to constitute a waiver of any subsequent breach or violation of the same 
or other provision thereof.

16.  SEVERABILITY

If any provision of this Agreement is held to be unenforceable for any reason, the unenforceability 
thereof shall not affect the remainder of the Agreement, which shall remain in full force and effect, 
and enforceable in accordance with its terms.

17.  ENTIRE AGREEMENT

This Agreement which includes the exhibits hereto contains the entire agreement and 
understanding of the parties with respect to the subject matter hereof, and supersedes and replaces 
any and all prior discussions, representations, and understandings, whether oral or written. This 
Agreement incorporates the Company’s Scope of Services and is referenced in Exhibit “A”. In 
case of conflict between any term of the Company’s Submittal and this Agreement, the terms of 
this Agreement shall control unless otherwise stated herein.
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18.  GEORGIA SERCURITY AND IMMIGRATION COMPLIANCE ACT 

Offeror’s full compliance with all applicable federal and state security and immigration laws, 
including without limitation O.C.G.A. § 13-10-90, et seq. as amended and Georgia Department of 
Labor Rule 300- 10-1, et seq. is a condition for the contract bid and any contract award. Offeror is 
required to affirm compliance by completing and returning all three (3) Georgia Security and 
Immigration Compliance documents (Appendix I) with Offeror’s submittal.

Pursuant to O.C.G.A. § 13-10-91 no Offeror or subcontractor may propose a contract or enter into 
a contract with a public employer for the physical performance of services unless the Offeror or 
subcontractor is registered with and participates in the federal work authorization program to verify 
information of all newly hired employees and provides certain required affidavits. Any Offeror, 
subcontractor, or sub-subcontractor of such Offeror or subcontractor, shall also be required to 
satisfy the requirements set forth herein.

IN WITNESS WHEREOF, the parties have executed this Agreement through their duly 
authorized representatives.

IN WITNESS WHEREOF, the parties have executed this Agreement through their duly 
authorized representatives. 

Company: _______________________________ 
 

By:  ___________________________________
 

Title:  __________________________________  
 

Date: ________________________________
 

City of Stonecrest, Georgia 
 

By:  ___________________________ 
            

Title: Mayor_________ 

Date:    _________________________ 

Approved as to form

City Attorney

Attest: 
  ___________________  

City Clerk 
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GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT AFFIDAVIT

Contractor(s) Name: ___________________________________

Address: _____________________________________________

_____________________________________________

By executing this affidavit, the undersigned person or entity verifies its compliance with O.C.G.A. § 13-
10-91, stating affirmatively that the individual, firm, or corporation which is contracting with the Georgia 
Department of Transportation has registered with, is authorized to participate in, and is participating in 
the federal work authorization program commonly known as E-Verify, * in accordance with the 
applicable provisions and deadlines established in O.C.G.A. § 13-10-91.

The undersigned person or entity further agrees that it will continue to use the federal work authorization 
program throughout the contract period, and it will contract for the physical performance of services in 
satisfaction of such contract only with subcontractors who present an affidavit to the undersigned with the 
information required by O.C.GA. § 13-10-91(b).

The undersigned person or entity further agrees to maintain records of such compliance and provide a 
copy of each such verification to the Georgia Department of Transportation within five (5) business days 
after any subcontractor(s) is/are retained to perform such service.

E Verify TM Company Identification Number    Date of Authorization

____________________________________                    _________________________
         BY: Authorized Officer or Agent             Date
               (Name of Person or Entity)

SUBSCRIBED AND SWORN BEFORE 
ME ON THIS THE

DAY OF , 201_

[NOTARY SEAL]

Notary Public

My Commission Expires: 

* or any subsequent replacement operated by the United States Department of Homeland Security, or 
any equivalent federal work authorization program operated by the United States Department of 
Homeland Security to verify information of newly hired employees, pursuant to the Immigration Reform 
and Control Act of 1986 (IRCA), P.L. 99-603
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Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3)

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-
10-91, stating affirmatively that the individual, firm or corporation which is engaged in the physical 
performance of services under a contract with (name of contractor) on behalf of (name of public 
employer) has registered with, is authorized to use and uses the federal work authorization program 
commonly known as E-Verify, or any subsequent replacement program, in accordance with the 
applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned 
subcontractor will continue to use the federal work authorization program throughout the contract period 
and the undersigned subcontractor will contract for the physical performance of services in satisfaction 
of such contract only with sub-subcontractors who present an affidavit to the subcontractor with the 
information required by O.C.G.A.§ 13-10-91(b). Additionally, the undersigned subcontractor will 
forward notice of the receipt of an affidavit from a sub-subcontractor to the contractor within five 
business days of receipt. If the undersigned subcontractor receives notice that a sub- subcontractor has 
received an affidavit from any other contracted sub-subcontractor, the undersigned subcontractor must 
forward, within five business days of receipt, a copy of the notice to the contractor. Subcontractor hereby 
attests that its federal work authorization user identification number and date of authorization are as 
follows:

_____________________________________________
Federal Work Authorization User Identification Number

_____________________________________________
Date of Authorization

________________________________________________________________
Name of Subcontractor

________________________________________________________________
Name of Project

_________________________________________________________________
Name of Public Employer

SUBSCRIBED AND SWORN 
BEFORE ME ON THIS THE

DAY OF , 2022_

[NOTARY SEAL]
Notary Public

My Commission Expires____________________
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